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SOROPTIMIST INTERNATIONAL DIRECTOR OF FINANCE/SI TREASURER 

Term of Office: 01 January 2028 – 31 December 2029 
 
 
Soroptimist International is pleased to announce that it is inviting applications for the volunteer role, 
Director of Finance/SI Treasurer; we thank you for your interest in this important leadership opportunity.  
 
We are seeking an individual who brings proven knowledge of financial planning, budgeting, and 
reporting, together with a sound understanding of UK financial regulations and compliance 
requirements. The successful candidate will ideally be a professionally qualified accountant with a 
minimum of five years' business and financial experience gained in a managerial capacity and will be 
confident interpreting and extracting information from accounting software to produce clear, accurate 
reports. Practical experience of Microsoft Excel, Xero, and banking platforms is essential, while 
experience of Xero would be an advantage. Current working knowledge of UK tax and company law would 
also be preferable. Experience at Federation Board level, together with familiarity with investment 
oversight and resource management within a not-for-profit or membership organisation, would be a 
strong advantage. 
 
 
Outstanding leadership, communication and interpersonal skills are essential, together with the ability 
to work collaboratively with the SI Global Executive Director (SI GED), Finance Committee, SI Foundation 
Committee, Board of Directors, and external professionals such as bookkeepers and auditors. The 
postholder must be able to explain complex financial information clearly to non-financial audiences, 
build consensus across a diverse, internationally distributed Board, and exercise sound judgement and 
discretion when handling sensitive financial matters. The ability to manage competing priorities and 
deadlines, provide timely and diplomatic finance guidance, and represent SI's financial interests with 
confidence and credibility at Board and governance level is equally important. 
 
A practical English language proficiency at B2 level or above is required. 
 
Above all, we are looking for someone who demonstrates integrity, accountability, and a steadfast 
commitment to ethical standards. The ideal candidate will embrace cultural sensitivity, inclusiveness 
and respect for diversity, while sharing and championing the mission, vision and values of Soroptimist 
International. Resilient, pragmatic and adaptable, they will be committed to maintaining high standards 
and supporting positive change, helping to ensure the organisation continues to make a meaningful and 
lasting impact. 
 
The appointment as SI Director of Finance also means becoming a member of the board of directors of 
SI (Soroptimist International) Limited and, as such, being responsible for the leadership and 
management of the entire Company as well as collective accountability for the Board’s decisions. 
Directors must act in accordance with the Companies Act 2006, England and Wales and the Company’s 
Articles and Bye-Laws in such a way that is most likely to promote the success of the Company and have 
a duty to avoid a situation in which they have an interest which conflicts or appears to conflict with the 
Company’s interests. 
 

Term of Office  
The successful candidate will assume the position of SI Director of Finance Elect from 1 January 2027 
to 31 December 2027, shadowing the incumbent during this period. 
Term of office as SI Director of Finance will commence on 1 January 2028 and continue until 31 
December 2029, in accordance with Bye-Laws 8.5.6.1. 
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How Elected: 
• Applications for the position of SI Director of Finance shall appear on the SI website together 

with the role description and qualifications criteria.   
• All Soroptimists are eligible to apply for the role.  
• Candidates must send their applications along with their CV to SIHQ by 09:00 BST 19 October 

2026.  
• CV’s should detail qualifications, professional career, Soroptimist appointments and 

voluntary work undertaken at Club, Region and Federation or SI levels.  
• Candidates should also submit an accompanying letter of no more than 2 pages, which aligns 

experience to the key tasks and responsibilities cited in this recruitment pack.   
• SIHQ will invite Federations to confirm the good standing of candidates.  

 
A panel appointed as per Bye-Laws 8.4.3.4 will consist of the SI President, SI President Elect or 
Immediate Past President, the current Expert Director relevant to that position and two further Directors 
representing the other Federations. 
 
The selection panel appointed by the SI Board shall select a candidate for ratification by the SI Board. 
The SI Board will vote using a secret ballot to appoint the individual to that position. The result will be 
announced as soon as the outcome of the ballot is known.   
 

 

Role Specification:  
The Director of Finance/SI Treasurer oversees SI’s financial planning, budgeting, and reporting and 
ensures compliance with financial policies and UK regulations. They provide leadership on 
investment and resource management and maintains oversight of all SI and SIF matters as a board 
member of SI (Soroptimist International) Limited as described on page 2. 
 

Responsibilities 
 

Financial Management 
 

• Oversee the financial transactions of SI and SIF to include approval of expenditures for 
payment 

• Ensure that financial transactions follow approved financial policies and procedures 
• In conjunction with the Chair of the Finance Committee, make recommendations to the SI 

Board regarding the financial affairs of SI and SIF. 
• Prepare, with the assistance of the SI GED, the financial statements for review by the 

Finance Committee at each meeting and at such other times as may be required by the SI 
Board 

• Submit quarterly financial reports to the SI Board of Directors 
•  Liaise with SI GED, appointed bookkeepers, and other staff as necessary to oversee the end 

of year accounts and reports enabling production of final statements and associated 
schedules in preparation for audit or financial review, which kind of audit/review is decided 
by the Board 

• Annually present and distribute audited or reviewed Financial Statements to the SI Board not 
later than 180 days after the close of the year  

• Monitor expenditures against the adopted budget each quarter, highlighting and requesting 
justification for any overspending from the SI GED 
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Procurement and Governance  
• Supply information as may be required by the Finance Committee to facilitate competitive 

tendering for the audit or financial review of SI every 3 years 
• Authorise, in conjunction with the SI President and the SI GED, requests for extraordinary 

payments  
• Where agreement is obtained to a specific proposal, report to the Board and make the 

appropriate recommendation including any changes required to the Bye-Laws, Manuals and 
Policies  

• Prepare SI Board reports to encompass financial activity and auditors’ or reviewer´s 
recommendations for the preceding year  

• Assisted by the SI GED, respond to requests for financial information or explanation from the 
Finance and Foundation Committees   

Budget and Strategic Planning  
•  In conjunction with the SI GED and Executive Team, prepare the proposed budget for SI and 

SIF and develop a business strategy (including revenue generation and fund management 
options) for the next calendar year and present these to the Finance Committee for review. 
The SIF budget will be presented to the Foundation Committee for review prior to both 
budgets being sent to the SI Board for approval 

• In the annual report to the SI Board, include a review of the per capita dues payable by 
Federations to SI, recommending any changes necessary 

• Prepare a two-year financial forecast reflecting estimated annual income and expenditure. 

Outcomes Sought 
• Director of Finance/Treasurer report to each Board meeting highlighting the important facts 
• Management Accounts for each quarter are provided to the Board 
• Quarterly reporting on the performance of the Company’s investments 
• Annual Budget monitored and reported on each quarter 
• Annual Unaudited Financial Statements and Independent Account Review Reports for SI and 

SI Foundation 
• Bi-annual review of internal controls and annual review of all financial policies for SI and SIF 

Skills and Experience 
• Professionally qualified Accountant A minimum of 5 years business and financial experience 

in a managerial capacity.  
• Experience at Federation Board level is advantageous  
• Ability to interpret and extract relevant information and, when needed, produce reports from 

accounting software  
• Experience of working with Microsoft Excel, and banking platforms.  
• Ability to read, understand and communicate at a B2 English level any changes necessary to 

the bookkeeper or other professionals 
• Proficient in use of Microsoft applications, in particular for management of email 

correspondence, production of reports and document management 
• Currently a member of good standing in a Soroptimist Club 
• Current working knowledge of UK tax and company law would be preferable 
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Personal Attributes:  

• Integrity, impartiality, and a commitment to ethical practice  
• Cultural sensitivity, inclusiveness, and respect for diversity  
• Commitment to the mission, vision, and values of Soroptimist International.  
• Resilience, pragmatism, and adaptability to change while maintaining high standards 

 

Information to Assist Your Preparation: 
 

Background Reading - About SI 
You can review and download the company Articles of Association and the SI Bye-Laws from the SI 
website here: https://www.soroptimistinternational.org/wp-content/uploads/2026/07/SI-Bye-
Lawsapproved-July-8-2026-.pdf and the information in this pack About SI on page 7.  

 
General queries or requests for an informal discussion should be sent to the SI GED by email 
to: deborah.thomas@soroptimistinternational.org no later than midday BST 24 September 2026. 
 
You are strongly advised to read information available on the SI website to understand the breadth of the 
work SI undertakes.  https://www.soroptimistinternational.org/  
 

General Information Regarding SI Finances 
 
The financial year for SI (Soroptimist International) Limited and Soroptimist International Foundation is 
01 January – 31 December.  
 
SI (Soroptimist International) Limited and Soroptimist International Foundation outsource bookkeeping 
services to PEM Virtual finance Office; see https://www.pem.co.uk/  
 
SI (Soroptimist International) Limited also outsources its payroll for employees to PEM.  
 
SI (Soroptimist International) Limited is subject to an independent chartered accounts review annually, 
and Soroptimist International Foundation is subject to an independent examination. Both processes lead 
to draft financial statements, which are reviewed by the SI Finance Committee, the SI Board and 
presented to the Authorised Representatives at the SI annual general meeting. SI (Soroptimist 
International) Limited seeks competitive quotations every three years for these services; currently they 
are provided by Streets https://www.streets.uk/our-offices/cambridge/  
 
 

Appendices to this recruitment pack (4) 
 

1. SI (Soroptimist International) Limited 
 Financial Statements for year ended 31.12.2024 
 Financial Statements for year ended 31.12.2025  

   
2. Soroptimist International Foundation 

 Financial Statements for year ended 31.12.2024  
 Financial Statements for year ended 31.12.2025 

 
 

https://www.soroptimistinternational.org/wp-content/uploads/2026/07/SI-Bye-Lawsapproved-July-8-2026-.pdf
https://www.soroptimistinternational.org/wp-content/uploads/2026/07/SI-Bye-Lawsapproved-July-8-2026-.pdf
mailto:deborah.thomas@soroptimistinternational.org
https://www.soroptimistinternational.org/
https://www.pem.co.uk/
https://www.streets.uk/our-offices/cambridge/
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Timetable: 
Applications open: 22 September 2026 
Candidates to submit 
Applications to SI 
Executive Assistant, 
Caroline Badcock 
 

  
 admin@soroptimistinternational.org  

 
 

Closing date 09:00 BST 19 October 2026 

Interview Dates: October/November 2026 
 

Final Appointment: Successful candidate will be notified no later than: 
30 November 2026 

 

mailto:admin@soroptimistinternational.org
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About Soroptimist International 
 

Soroptimists Educate, Empower and Enable women and girls to have an equal voice to achieve 
gender equality and strong, peaceful communities worldwide. Soroptimist International is 
committed to Human Rights for all, Global Peace and International Goodwill, advancing women’s 
potential, integrity and democratic decision-making, volunteering, diversity and friendship. 

 
Soroptimist International conducts all its business through a Company limited by guarantee, 
entitled SI (Soroptimist International) Limited (hereafter referred to as SI or the Company) The 
Company is registered in England and Wales with Companies House, Company Number 
08670477. The Company has five members: 

 
The Federation of Soroptimist International of the Americas  
The Federation of Soroptimist International of Europe 
The Federation of Soroptimist International of Great Britain and Ireland  
The Federation of Soroptimist International South East Asia Pacific 
The Federation of Soroptimist International of Africa 

 
The Company has eleven Directors, the SI President, the SI President Elect (or Immediate Past 
President) SI Director of Finance/Treasurer, SI Director of Governance and Risk Management, SI 
Director of Advocacy, Director of SI Foundation and the five Federation Presidents; each 
Director has one vote; voting in Board meetings and by electronic ballot. 

 
The SI Global Executive Director is appointed as the Secretary of the Company. The Company 
conducts its finances principally in UK pounds, Euros and US dollars; other currencies as 
required are also transacted. The SI Board acts as the sole Trustee of Soroptimist International 
Foundation which has charitable status from the Charity Commission, England and Wales. 
The Foundation has a focus theme for the next 5 – 8 years of women’s health which has been 
agreed by the Board. The Foundation is now the home for SI projects and fundraising; finances 
and activity are reported on and maintained separately from SI.  

 
Five Authorised Representatives are appointed to participate in the annual general meetings and 
general meetings of the Company; one representative from each member Federation. The 
Authorised Representatives are confirmed annually to the Company Secretary. 

 
The Company has an Executive Team who serves for a pre-determined biennium and who are 
more involved with the day-to-day management of activities and work closely with the 
permanent staff at SIHQ. The Executive Team comprises: the SI President, the SI President Elect 
(or Immediate Past President) SI Director of Finance/Treasurer, SI Director of Governance and 
Risk Management, SI Director of Advocacy, the SI Procedural Consultant and SI Global Executive 
Director.  
 
In 2026 the company restructured its committees to ensure global inclusion of members and to 
facilitate partnerships with other organisations and to improve channels of communication 
within the organisation. Principle activities of SI include Global Advocacy, campaigns and 
projects led by Soroptimist International Foundation, Global Communications and an 
International Conventions every four years. 
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